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Corrective and Preventive Action Report – Operator Template

	DATE:	

	BUSINESS NAME:	
	CERTIFICATION NO:	

	COMPLETED BY:
	CAR NO.

	DETAILS OF NON-CONFORMANCE/DEFICIENCY/OBSERVATION:

	

	IDENTIFICATION OF ROOT CAUSE – WHY DID THE ISSUE OCCUR?

	

	CORRECTIVE ACTION – HOW HAVE YOU FIXED THE ISSUE?

	

	PREVENTIVE ACTION – STEPS TAKEN TO PREVENT RE-OCCURRENCE

	



	OPERATOR’S REPRESENTATIVE

	Signature

	Name and Title

	Date
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